
1.

The
DECLUTTER DASH CHECKLIST 

BEFORE YOU START,  MAKE SURE YOU HAVE:

made your bed got yourself
dressed

a catch a l l
basket  + t imer

music  or  podcast  

GET TO WORK:
using a t imer ,  spr ing into act ion & spend FIFTEEN minutes declutter ing

an area of  your home whi le  l istening to music  or  a  podcast

I f  you think that  you need to spend a l l  day
declutter ing your home,  think again.  Using a

strategic  15-minute declutter  dash for  every room
in your home wi l l  get  i t  in  organised,  c lean and ship
shape in no t ime.  Fol low these instruct ions for  each

room (or  space)  in  your home with specif ic  points
on how to declutter  and c lean that  space in 15

minutes or  less .

2. 3. 4.

https://www.thespruce.com/decluttering-your-entire-home-2648002
https://www.thespruce.com/spaces-you-should-declutter-every-week-2647969


1.

clear  dining table
2.

3.

empty + load dishwasher 
4.

#KITCHEN

put everything that  doesn't
belong in  the k itchen into
the catch a l l  basket 

put a l l  appl iances back in
their  p lace + wipe c lean

wipe down counter  tops,
fr idge door + microwave

dispose of  a l l  rubbish in
waste bin 

vacuum or sweep f loor 

grab that  bin and return
everything that  belongs
outs ide the k itchen back to
its  home.

Cooking,  meal  p lanning,  and eat ing wi l l  be much less  stressful  when
your k itchenis  c lutter-free.  You can combine k itchen declutter ing with

meal  p lanning by taking inventory of  your foodstuffs  whi le  you
stra ighten and rearrange.

5.

8.

7.

6.

#TIPS

Is  there an i tem that  keeps ending
up in the wrong spot? Try f inding
a more convenient storage space
for i t .  For  example,  corra l  mai l  in  a
folder ,  hang keys on hook or  store
with sunglasses in  a  drawer in  the
entry way cabinet .  

I f  your counter  tops are covered
with appl iances and there 's  less
than ideal  room to prepare food,
consider  creat ing homes  for  them
in your k itchen cupboards.  I f
they're a lso ful l ,  declutter  and
make space for  i tems you use on
the reg!  

https://www.thespruce.com/ways-to-declutter-a-small-kitchen-2648590


1.

2.

3.

4.

#KITCHEN CABINETS

select  one cupboard
to declutter  & remove
al l  contents

I t 's  not  much fun when kitchen cupboards are so ful l  you can't  f ind
what you're looking for .  There are so many different i tems that  need

stor ing in this  room and,  without proper organisat ion,  i t  can get
stressful  quickly 

5.

6.

#TIPS

Kitchen i tems can make cooking
easier .  But i f  you have l imited space
in a  smal l  k i tchen,  they can be more
trouble to store than they’re worth.
When deciding which i tems you
need,  consider  the cooking tasks
that  can be done with another tool
you a lready have.  

Only keep as many plates ,  bowls ,
mugs,  g lasses ,  and utensi ls  as  you
use in your everyday l i fe .  So,  only
what you need.  I f  you have specia l
tableware for  gather ings that  you'd
l ike to keep,  consider  moving i t  to a
storage spot outs ide of  your
kitchen to free up cupboard space.

only keep i tems that
you use and that  need
to be there

donate or  g ive i tems
you don't  use to
fr iends

items you use very
occasional ly ,  store
elsewhere 

c lean the cupboard &
appl iances thoroughly

put i tems back & make
sure the ones you use
most are at  the front of
each cupboard 



1.

get r id  of  anything you aren't
going to use.  Check expirat ion
dates and toss anything that  is
past  i ts  best-by date

2.

3.

clean the area thoroughly 
4.

#PANTRY

remove everything from one
shelf  in  your pantry

create groups of  l ike products
such as baking suppl ies ,
breakfast  i tems

remove large bulky cardboard
boxes and the food and place
the contents ins ide c lear
storage containers  instead

i tems that  haven't  yet  expired,
either  make a plan to use them
or decide to toss or  donate i f
i t 's  unl ikely you wi l l  ever
actual ly  f ind a use

Declutter ing your home is  a  great  way to get  r id  of  a l l  the stuff  you
never actual ly  use.  A c lutter-free home reduces stress and make i t  eas ier
to f ind everything when you actual ly  need i t .  As you're working your way

through declutter ing your home,  focusing on your pantry is  a  must .
A c lutter-free pantry wi l l  not  only make i t  eas ier  for  you to f ind what

you need,  but  i t  can actual ly  a l low you to maximise your storage space.  

5.

6.

#TIPS
Ensure you maximise the space
you do have.  Stacking i tems isn ’t
ideal ,  so take advantage of
unused vert ica l  space with
expandable wire shelves.

To keep your pantry from
becoming overcrowded,  create a
meal  p lan and only purchase what
you need for  the week.  Keep a few
items for  emergency meals ,  but
otherwise purchase only what you
need.  



1.

2.

3.

make sure that  books &
magazines are stra ightened
and throw pi l lows and blankets
are  neat ly  arranged on the
lounge 

4.

#LIVING ROOM

pick up anything that  doesn’t
belong in your l iv ing room and
is  contr ibut ing to an obvious
state of  messiness and put i t
in  the catch a l l  basket

toss any toys back into the
bins ,  cubbies ,  or  chests  you
keep them in

to f in ish,  take that  bin and
return everything in i t  to the
room it 's  supposed to be in

i f  you come across something
that  belongs in  the l iv ing room
but has no proper place,
create a spot for  i t

The l iv ing room might feel  a  l i t t le  chal lenging to keep organised,
part icular ly  g iven the versat i l i ty  of  the area.  I t ’s  mult ipurpose includes a

place to re lax ,  enterta in ,  p lay,  eat  and possibly  exercise.   
Given how many things they’re used for ,  i t ’s  no wonder l iv ing rooms

often end up ful l  of  c lutter .  You may see pi les  of  mai l ,  unread magazines,
toys,  and exercise equipment.

5.

6.

#TIPS
I f  some items don’t  have a home
and you can’t  f ix  i t  in  your
declutter  dash,  make a note to
f ix  i t  another t ime.  Take a few
minutes now to make future
organis ing plans.

Now f ind something (such as an
old pi l low or a  throw rug that
wasn’t  your sty le in  the f i rst
place)  and get  r id  of  i t .  Let  i t  go
and free up some l iv ing room
space.  I f  you have chi ldren,  a  good
place to start  is  with their  toys
and ask i f  there are any they
would be wi l l ing to donate.

In the enterta inment area,
unwind and restore any cords
that  have twisted out of  p lace
and restack blu-rays ,  v ideo
games,  and other smal l  i tems.
Grab a l l  of  your remotes and
return them to the tray or  box
you store them in



1.

2.

3.

go through one storage spot
where you keep bathroom
products ,  such as makeup,  hair
products ,  moistur isers  and
grooming tools ,  etc  and group
them in one pi le  

4.

#BATHROOM

pick up anything that  doesn’t
belong in your bathroom and is
contr ibut ing to an obvious
state of  messiness and put i t
in  the catch a l l  basket

clean a l l  surfaces thoroughly
and decide i f  you need any
new storage containers  for
the i tems you're keeping

to f in ish,  put  everything back
in the cupboard,  then hang
towels ,  wipe down the s ink
and toi let

then,  sort  the i tems into three
categories :  keep,  donate,  and
toss.  Box up any donat ions,
and toss other i tems in the
trash or  recycl ing bin and
immediately get  them out of
your way 

You might not have the perfect  bathroom. But no matter  how smal l ,  o ld ,
or  awkwardly shaped your space is ,  you can a lways take steps to make i t
as  c lutter-free,  t idy and funct ional  as  possible .  An organised bathroom in
which everything is  neat ly  stored not only looks more attract ive,  but  i t ’s

a lso easier  to use a lso.

5.

6.

#TIPS

For a  t idy bathroom, i t 's  best  to
keep as few items on your
countertop as possible .  For one,
this  makes the counter  easier  to
clean.  

Get into the habit  of  returning
items to their  proper places after
using them. And don’t  let  i tems
that  belong elsewhere accumulate
in the bathroom. 

next ,  sort  the products you're
keeping into subcategories
based on their  type and
where you plan to store them



1.

2.

3.

Corral  a l l  i tems that  don’t
belong in your bedroom and
add them to your basket .
Col lect  any rubbish and add i t
to the waste bin

4.

#WARDROBE

select  a  smal l  sect ion of  your
wardrobe and remove a l l  the
contents .  Any coat  hangers
that  aren’t  being used put to
one s ide 

now start  on the folded
clothes in  your c loset ,  l ike
sweaters  and long-s leeve
shirts .  Only refold i f  i t 's  a
total  d isaster  otherwise just
stra ighten the stacks

Move to the f loor .  L ine up
shoes,  storage boxes,  luggage
—whatever you have on the
bottom of your c loset .  This  is
a  good t ime to remove and
throw out old and worn-out
shoes.   Hang up or  fold any c lothing

that  is  strewn across the
bedroom and move any dirty
clothes into the hamper.  

There are a  few sure s igns that  may indicate i t ’s  t ime to start
declutter ing your wardrobe:  I t ’s  fu l l  of  c lothes you no longer wear;  i t ’s

so jam packed you can’t  f ind what you need and your c lothes get
creased.  I f  th is  sounds fami l iar ,  now might be a great  t ime to whip your

wardrobe back into shape.  

5.

6.

#TIPS
Spend a few minutes on Sunday
night select ing your c lothes for
the week ahead.  This  wi l l  make
your morning rout ine easier  and
save you about 10 minutes.
Hang each days ’  outf i t  up on a
valet  hook behind your door.  

I f  you cont inual ly  not ice your
neat ly  folded stacks of  c lothes
moving out of  p lace,  consider
adding shelf  d iv iders .  Shelf
div iders  make stacks so much
more organised.
 

move to your hanging c lothes
and remove a l l  empty
hangers .  Then group your
clothes and ensure s imi lar
i tems are hung together ,  such
as pants with pants and skirts
with skirts

7.
take that  bin and return
everything in i t  that  belongs
outs ide the bedroom and
return them to their  proper
storage space

8.
f inal ly ,  vacuum your bedroom
floor and empty and c lean
your waste bin



1.

2.

3.

combine a l l  paperwork in one
place,  and open a l l  unopened
mai l .  Divide into four pi les :
shred,  f i le ,  recycle ,  act ion 

4.

#PAPER & MAIL

Then,  shred the shred pi le

next ,  dump the recycles in
the recycl ing bin

Mail  and paper c lutter  accumulates for  a  var iety of  reasons,  but  the
result  remains the same:  You’re overwhelmed by the mounting mai l  and
rhemes of  paper in  your home or  off ice and the more you get  the less

l ikely you know where to start .  For  the next  15-minutes ,  you can start  to
r id your home of  paper c lutter .

#TIPS
Go paper less with bank
statements and bi l ls  and scan
receipts .  Going paper less
doesn't  just  mean not creat ing
new waste;  i t  means not holding
onto to i t  too.

I f  you have catalogues and f lyers
arr iv ing in droves,  reduce their
quant ity completely and purchase
a ‘No Junk Mai l ’  s icker  for  your
letterbox.  

f i le  the paperwork.  I f  you
don’t  have a f i l ing cabinet ,
consider  establ ishing one.
These are one of  your best
weapons of  defence against
c lutter

take the paperwork you need
to act ion to your desk or
designated mai l  centre

5.



1.

2.

3.
begin by hanging coats ,
jackets and hats  that  belong in
the hal l  c loset  or  on a
coatrack that  made their  way
onto the f loor ,  backs of
chairs ,  on the entryway bench,
or  into another room

#FOYER / ENTRYWAY 

Check the pockets of  any
regular ly  worn garments
and declutter  them by
trashing food wrappers ,
recycl ing receipts ,
returning loose change to
your purse or  change
holder ,  and returning your
keys to their  storage or
hanging space

No matter  where you enter  your home,  i t  often becomes the dumping
ground for  everything:  backpacks,  shoes,  bags,  keys mai l  and caps or

hats .  And as the gateway to your home,  this  area sets  the tone for  your
whole home.  

#TIPS
Think about how your fami ly
plans to use the space.  I f  you
have chi ldren,  create shelves
and storage areas they can
reach and use and teach them to
put i tems away immediately .   

Rather than a shoe basket ,  add
shoe racks that  a l low air  to
circulate around damp shoes.
Label  sect ions for  each fami ly
member.

Repeat the process with book
bags,  handbags,  and gym
bags,  p lacing anything that
doesn't  belong in them either
in the trash,  recycl ing bin ,  or
in your catch-al l  basket  to be
brought to other rooms

5.
Sort  and neat ly  arrange any
shoes or  boots that  were
discarded in this  space or
return to their  designated
areas

6.
Sweep and/or vacuum the
area 


